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WAITLISTING DEMONSTRATION (BANNER 8) 
1. Login to AIMS with your EID and password.  

 

1. Go to the Course Registration tab under the Registration Self-Service - Banner 8 section, click Main 

Menu for Web Add/Drop. 
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2. Click Select Term > select the appropriate term and click Submit. 

 

3. At the Main Menu for Web Add/Drop for Banner 8, click Add or Drop Classes. 

 

4. Enter the relevant CRN(s) in the Add Classes Worksheet and click Submit Changes. 

 
 
  



CITY UNIVERSITY OF HONG KONG 
CHOW YEI CHING SCHOOL OF GRADUATE STUDIES 

3 

 

ADD WAITLISTED COURSES 

SCENARIO 1: WAITLIST QUOTA AVAILABLE 

1. If the course section entered is full (i.e. closed) and there is waitlist quota available, the course will 

be listed under Registration Add Errors with an error message “Closed – N Waitlisted” (“N” denotes 

the number of students on the waitlist). 

 

2. To add yourself to the waitlist, select Waitlist from the Action dropdown box of the course section 

and click Submit Changes to complete the process. 

 

3. The waitlisted course section will be shown under your Current Schedule if the attempt is successful. 
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4. Details of the waitlisted course (together with your position in the waitlist queue) can also be found 

in your detail schedule. To view your detail schedule, go to the Course Registration tab and click My 

Detail Schedule. 

 

SCENARIO 2: WAITLIST IS FULL 

If the course section entered is full (i.e. closed) and there is no remaining waitlist quota, the course will be 

listed under Registration Add Errors with an error message “Closed – Waitlist Full”. In this case, you will not 

be able to add yourself to the waitlist. 
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SCENARIO 3: SEATS AVAILABLE BUT RESERVED FOR WAITLISTED STUDENTS 

1. If the course section entered is not full (i.e. open) but the available seats are reserved for waitlisted 

students, the course will be listed under Registration Add Errors with one of the following error 

messages: 

 “Open – N Waitlisted”  There is waitlist quota available. To add yourself to the waitlist, 

select Waitlist from the Action dropdown box of the course section and click Submit 

Changes to complete the process. 

 

 “Open –Waitlist Full”  There is no remaining waitlist quota and you will not be able to add 

yourself to the waitlist. 

 
 

2. If there is waitlist quota available and the add attempt is successful, the waitlisted course section will 

be shown under your Current Schedule. 
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DROP WAITLISTED COURSES 

1. To drop a waitlisted course, select Web drop from the Action dropdown box of the course section 

and click Submit Changes to complete the process. 

 

2. Courses successfully dropped will no longer appear in the Current Schedule. 
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WAITLIST INFORMATION IN MASTER CLASS SCHEDULE 

Waitlist information is also available in the Master Class Schedule under the Waitlist Avail column. 

 Course Level 

Value Meaning 

Y Waitlist quota is available 

N Waitlist is not supported for the course 

FULL Waitlist queue is full at this time 

 

 Course section (CRN) Level 

Value Meaning 

Any number > 0 Available waitlist quota 

N Waitlist is not supported for the course 

FULL Waitlist queue is full at this time 

 
 


