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How to book rooms for meetings/activities



How to book rooms for meetings/activities

Activity room: 
Make a booking on Resource Booker
tap your student card to access the
room during your booking hours

Function room: 
Make a booking on Resource Booker at
least one week  in advance.
Wait for approval which takes 2-3
working days.
Tap your student card to access the
room during your booking hours



Basic Setting in Rooms

Check “General Information of

BOC 6/F and 7/F Student Centrum”

for the number of chairs and tables

Fill in forms to request additional

furniture, equipment at least one

week in advance

All forms are available on Resource

Booker



Student Lounge & Co-working Space

No advance booking required
Don’t move the furniture around
Tidy up before leaving!!!!

R6215 Co-working Space
For student officers only

Student Lounge


