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Part Il  Course Details

1. Abstract

This course aims to reinforce students’ reading, writing and oral skills required for government
and public administration, and for analysing government policy documents by using a learning
discovery approach.

2. Course Intended Learning Outcomes (CILOSs)
(CILOs state what the student is expected to be able to do at the end of the course according to a given standard of
performance.)

No. | CILOs Weighting | Discovery-enriched
(if curriculum related
applicable) | learning outcomes

(please tick where
appropriate)
Al A2 | A3
Explain government documents from various | 20% v VoW
L perspectives such as those of economics, politics and
education.
2. Apply a good knowledge of the lexical, syntactic, | 20% v v v
semantic, discursive and stylistic features of Chinese
used in government administration.
3. Explain Chinese written materials (e.g. news report, | 20% v
minutes, announcements) for government and public
administration.

4. Apply the skill of producing well-written Chinese | 20% v

documents for government and public administration.

S. Apply the skill of producing and delivering public | 20% v v v

speeches and use different oral strategies for specific
situations which they may encounter in future.
100%
Al:  Attitude
Develop an attitude of discovery/innovation/creativity, as demonstrated by students possessing a strong
sense of curiosity, asking questions actively, challenging assumptions or engaging in inquiry together
with teachers.

A2:  Ability

Develop the ability/skill needed to discover/innovate/create, as demonstrated by students possessing
critical thinking skills to assess ideas, acquiring research skills, synthesizing knowledge across disciplines
or applying academic knowledge to real-life problems.

A3:  Accomplishments
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Demonstrate accomplishment of discovery/innovation/creativity through producing /constructing
creative works/new artefacts, effective solutions to real-life problems or new processes.




3. Learning and Teaching Activities (LTAS)
(LTAS designed to facilitate students’ achievement of the CILO:s.)

LTA

Brief Description

CILO No.

Hours/week (if
applicable)

1 2

Lectures

Students will engage with
lectures. The definitions and
moral requirements for
government and public
administration are
introduced.

Emphasis is placed on the
stylistic features and various
formats of the Chinese
language used in the
professional contexts with
examples drawn from reality.

R

2 |Ww

PUFN

< o1

Two hours per
week

Tutorials

Students will engage with
group discussion and need to
give presentations based on
their discussions and analysis
of various public issues or
policies.

After presentation, each
group will submit a group
report based on their
discoveries. The reports are
based on governmental
documents, news,
commentaries from scholars,
civilians and politicians.

Each student will also give a
ten-minute speech. Topics
will be on government policy
or current affairs. Students
will select their own topics.

One hour
per week

Assignments

Students will engage with
assignments. Each student
will be given written
assignments. Topics may
include official letters,
notices and announcements,
minutes and reports, rules
and regulations, proposals,
press releases, speeches,
contracts, advertisements,
etc.
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4. Assessment Tasks/Activities (ATs)

(ATs are designed to assess how well the students achieve the CILOs.)

Assessment Tasks/Activities CILO No. Weighting Remarks
112 ]3[4 ]5
Continuous Assessment: 100%
Group tutorial report- VN [V 30% Develop and enhance
Students are free to choose a students’
topic on current issues. communication skills,
Group reports are required manner as well as team
to submit on the spirit in discussion.
presentation day.
Written assignments- VN [V 40% Try to develop students’
Such as speeches, proposals, reading, writing skills
announcements, notices or required for government
minutes etc. and public
administration.
It also provides them a
chance of practice.
Speech- VN[N 10% To develop
Students are required to students ’oral skills in
deliver a speech in class. making public speeches
and use different oral
strategies for specific
situations which they
may encounter in their
future professions.
Class participation- VN[N 20% To encourage students’
It includes students’ attendance and active
attendance of both lectures involvements in the
and tutorials, and class activities.
participation in discussions
during tutorials.
Examination: 0% (duration: -)
100%
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5.

Assessment Rubrics

(Grading of student achievements is based on student performance in assessment tasks/activities with the following rubrics.)

Applicable to students admitted before Semester A 2022/23 and in Semester A 2024/25 & thereafter

Assessment Task Criterion Excellent Good Fair Marginal Failure
(A+1 Aa A_) (B+1 Ba B_) (C+1 C! C_) (D) (F)
1. Group tutorial Thoroughly analyse an issue High Significant Moderate Basic Not even reach
report from a subjective perspective the marginal level
2. Written Application of excellent and High Significant Moderate Basic Not even reach
assignments professional Chinese in writings the marginal level
3. Speech Ability of delivering an High Significant Moderate Basic Not even reach
excellent and fluent speech on the marginal level
public issue
4. Class Good attendance and active High Significant Moderate Basic Not even reach
participation involvement in class activities, the marginal level
discussion and practice
Applicable to students admitted from Semester A 2022/23 to Summer Term 2024
Assessment Task Criterion Excellent Good Marginal Failure
(A+, A AY) (B+, B) (B-,C+, Q) (F)
1. Group tutorial | Thoroughly analyse an issue High Significant Basic Not even reach the
report from a subjective perspective marginal level
2. Written Application of excellent and High Significant Basic Not even reach the
assignments professional Chinese in writings marginal level
3. Speech Ability of delivering an High Significant Basic Not even reach the
excellent and fluent speech on marginal level
public issue
4. Class Good attendance and active High Significant Basic Not even reach the
participation involvement in class activities, marginal level
discussion and practice
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Part 111 Other Information (more details can be provided separately in the teaching plan)

1. Keyword Syllabus
(An indication of the key topics of the course.)

Training in reading skills, writing skills for government and public administration documents; oral
skills for public speeches.

2. Reading List

2.1 Compulsory Readings
(Compulsory readings can include books, book chapters, or journal/magazine articles. There are also collections of
e-books, e-journals available from the CityU Library.)

N/A

2.2 Additional Readings
(Additional references for students to learn to expand their knowledge about the subject.)

L P« (ERSORER) - &8 @ GER » 1976 -

2. PRGN © CEFISCERRE) - B8 © IRk L > 1987 -

3. R EESw . (EASCEE) - U &FEGE R - 2000 -

4. RCF e ~ BERGT @ (BRSO - 246 SO RS - 2001 -

5 e B - (EofER GRS ) - 210 - EERFEIERE > 2001 -

6. PRt © (FEPSHIAREEER) - &8 0 BEREEARE - 1991 -

I PR T - CRAMERSHYEERENGE) - B @ BB T RBR U MEEE
%0 1998 -

8. AUt © (EHAXCRE) - BB PRRTE AR AL > 1996 -

9. WU ~ BERE  REE - SRR - (HEHABERSCERE) - & PRk
SRR - 2003 -

10. | sEREIYR © (BRSO - 2RI TR kL > 1997 -

W okldmE © CASEE) - 240 HEBEEARAT] > 1999 -

12| TR ESw © CREEASD - B EEREHIRRGE > 1996 -

B | B - (ERSOKRE) - B A OHERARAE] > 1998

4. | ESAHE - (s - SRR - (AR SUEEARE) - &/ BFSEIERE > 2002 -

15, | FiEg ~ FEEEL - (EEREASORNE) - /R @ FILATE RS HARE > 1994 -

16. | EMEESR (BSEASCRE) - GHE ¢ ZHRARMDRRE - 1998 -

.| @i ~ B4E - fOKEE ~ TR ¢ (PBINIRRESCE SR BLER] ) - B8 ¢
HABRELH L > 2004 -

18. | S4HEL - #hE - YkE - e (EFSCHVRES - 585 - 58D - B8 B8
FUEEE ] > 2006 -

19, | BRESES © CorttdoRER SGmsCEE) » B/ @ BT ASEEE SCEEHS > 2002 -
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