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Requirements

 A computer with microphone or webcam

 Teacher’s access to an active Canvas course

Features & Functions
 Produce an instructional video for students to view via Canvas

 Include video of teacher and/or contents shown on the computer (e.g. 

PowerPoint slides)

 Record multiple sources (e.g. 2 webcams and 1 computer screen) 

simultaneously

 Import auto-generated subtitles



Enter the “Panopto Recordings” inside your 
course



Windows

Create New Recording Session

Mac



Download and Install Panopto
(if not installed)



Open Panopto



Panopto Settings

Make sure the video 

and audio sources 

are correct

1

2
Tick The “Capture Computer Audio” 

“Capture PowerPoint” and “Capture 

Main Screen”

Specify the name of 

recording

3



Start Recording



You may start your 

teaching…



At the end of your 

teaching session…

Look for the Panopto 
app and click on it



Stop recording (at the end of session)



Upload Recording

If you are using your 
own computer, please 
do the upload right 
away.



Check Upload Status

Uploading



Check Upload Status

Uploaded

Make sure the recording is 
uploaded completely



View Record Lectures


